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Kinh giri: Cac don vi clang kiem xe coy giai 

Trong qua trinh trien khai thtrc hien Th6ng to s6 70/2021/TT-BTC, met s6 
don vi clang kiem, dac biet nhang don vi mat thanh lap tht/Ong xuyen gap vuang 
mac trong viec thu phi, tra phi, bit trir phi, xir 1T cac tinh huOng thu saimac phi, thu 
nham loai phuong tien, hach toan ke toan, kru tit ho so', chimg tix, , sach.... Do 
vay, Cue DKVN huong dan tong hop nhang net dung can ltru y de cac don vi clang 
kiem thuan lqi hon trong qua trinh trien khai thtrc hien cong tac thu phi SDDB. Cu 
the nhu sau: 

I. Nhfrng hru y khi drip hien thu phi SDDB 

1. Thu phi SDDB 

1.1. Quy trinh thu phi 

a) Khi chit phuong tien hoac lot xe (sau day goi tit la chit phuong tien) dua 
phuong tien den kiem dinh. 

- Neu phuong tien khong dal yeu eau thi yeu au chit' phuong tien sita china,,  
khac phuc kiem dinh lai; 

- Khi phuong tien dal yeu cAu, don vi dang kiem thtrc hien: 

+ Thu phi SDDB, in tern va Bien lai nep phi, dOng clan vao g6c tren ben trai 
dm Bien lai thu tien phi SDDB va mat sau cua Tern; 

b) TnrOng hop chit phuong tien chi Op phi SDDB, don vi dang kiem thtrc 
hien: 

- Thu phi SDDB d6ng thai in tem va Bien lai thu tien phi SDDB, (long dau 
vao g6c tren ben trai dm Bien lai thu tien phi SDDB va mat sau ciia Tern; 

- Giao Tern nep phi SDDB va huong dAn chit phuong tien vi tri, each thtrc 
dan Tern. 

1.2. Met so ltru y khi thu phi 

- Doi vat phuong tien clang kiem lan d'au, thei diem tinh phi duoc tinh tir 
ngay phuong tien throe cap Giay chirng nhan dang kiem. 

- Doi vat xe cai too, chuyen dei cong nang hoac chuyen do' i so hau tir to chirc 
sang ca nhan (va ngiroc 	thi mire thu phi tinh tit ngay chuyen dei cong nang ghi 
tren Giay chimg nhan chat ltrong ATKT & BVMT xe co gtot cai tact hoac chuyen 
d6i so halt theo Giay clang 14 mai cua xe. Twang hop chit phuong tien chi cung 
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cap Giay bien nhan Oa ban chinh giay chirng nhan clang ky phuong tien giao thong 
dang the chap dm to chirc tin dung thi cac don vi yeu cau chu phuong tien phai 
cung cap Giay Dang ksi mai cua xe (co the la ban pho to) de c6 co so xac dinh mire 
phi thu. 

- Doi vai cac xe bi tich thu, bi thu 116i boi co quan Nha nu& co tham quy&I; 
xe cua cac co quan hanh chinh, don vi su nghi0 cong Jay); xe cua luc luting quoc 

cong an thanh xe the chap bi Ivan hang thu hoi ma trong thai gian bi tich 
thu, thu hoi, char thanh ly khong dang kiem de luu hanh sau do dugc ban phat mai, 
thanh ly thi chu mai cua phuong tien chi phai Op phi sir dung duang b(i tir than 
diem mang xe di clang kiem de luu hanh. Chit phuang tien (ngu6i so hal xe ban 
thanh VT) phai cung cap cho co quan clang kiem cac chirng tir chirng minh bao 

+ D6i vai xe o to bi tich thu, thu h6i phai co guy& dinh tich thu, thu h6i,bari 
cap c6 tham quyen nhu: Cong an, Quan 	TOa 	UBND cac tinh, thanh pho va 
cac co quan Hanh chinh Nha ntrac khac; Bien ban dau gia ban phat mai tai san; Hop 
(long mua ban. 

+ D6i vai xe cua cac co quan hanh chinh, don vi su nghi0 eking lap, xe cua 
lu,c lugng,quoc phOng, cong an thanh 1ST phai co quyet dinh cho phdp thanh 1ST caa 
cap co 	tham quyen; Bien ban thanh ly va thuc hien hoan tat thu tuc mua tai san 
dugc ban thanh ,1ST, Bien ban ban dau gia; Hop d6ng mua ban. Truang hop nay dp 
dung chit yeu doi vai cac xe mang bien so xanh, do. Khi phat sinh bi& so khac cac 
don vi lien he vai PhOng Tai chinh - KHDT Ctic DKVN (tel: 0912004475) de th6ng 
nhat each thirc thu phi. 

+ D8i vai xe the chap bi ngan hang thu hoi thi phai co Quyet dinh thu hoi tai 
san th6 chap cua ngan hang, Bien ban ban thanh 1)",, dau gia va Hop dang mua ban 
tai san ban dau gia. 

Xe 8 to trong cac twang hop neu tren phai dam bao trong thai gian bi tich thu, 
thu hoi, cha thanh ly khong clang kiem de luu hanh. Chu phuong tien (nguai so him 
xe ban thanh Vi) phai thirc hien sang ten dOi chu so huu phuong tien va cung cap 
Dang ky xe mang ten chu so.  huu mai. 

- Truac khi thuc hien vi'ec tinh va thu phi, nhan vien thu phi phai luu y canh 
bao cua Chuang trinh de tranh thu trang, thu gian doan, thu sai mire phi (d4c biet la 
loci phuong tien cho nguai &raj 10 cho dang 14 ten ca nhan va hoc to chirc). Khi 
th4y canh bao phuong tien thu trang, gian doan, sai mire phi cua don vi dang kiem 
khac phai dux hien truy thu hoc thong bao cho don vi dang kiem tnrac do bie't de 
ding xalSi. 

- Ve "phi duang bo toan qu'L" chi dp dung d6i vai xe thu8c,130 qu'6c phong 
mang bien so mau do, xe 	BO cong an (xe bien xanh). VI vay, tat ca cac xe o to 
mang bien dan su ne'u c6 ye "phi dung bo toan quoc" van phai n8p phi sir dung 
doting bq theo clang quy dinh cua Th6ng to 70/2021/TT-BTC. 

- Khi thuc hien thu,  phi, cac don vi co the thuc hien theo na.'m dtrung lich, 
thang ho4c theo chu kS,  kiem dinh cua phuong tien theo dang quy dinh tai khoan 1, 
DiL 6, Thong to 70/2021/TT-BTC. Doi vai phircmg tien c6 chu ky kiem dinh 15 
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ngay theo quy dinh tai Thong tu 16/2021/TT-BGTVT ngay 12/8/2021 thi thu phi 15 
ngay tucmg ung 	chu kS,  kiem dinh. 

- Trong.tnrang hop,phuang tien da kiem dinh va nOsp phi, nhung sau do bi 
Cong an thu hoi lai bien so di va cap bien so mai cho phuang lien, cac don vi thirc 
hien nhu sau: 

+ Neu viec thu hOi bien s'6 cu va cap bien so mai xay ra trong ding thang, 
don vi tien hanh xoa bo bien lai va tern thu phi SDDB cu cap lai bien lai va tern thu 
phi SDDB moil cho chu phuang tien. 

+ Neu viec thu hOi Wen so cu va cap bien so mai xay ra khac thang, don vi 
nhanh ch6ng lien he ve Phong Tai chinh - Ke hoach Dau to Ckic DKVN (tel: 
0912004475) de dugc hung dan xir V/. 

- Doi vai cac xe qua khO qua tai chi cap GiAy chirng nhan kiem dinh va 
khong cap Tem kiem dinh nhung van tham gia giao thong va sir dung dtrang.thuO'c 

. he thong giao thOng duang bO (khi CO cho 	ciia co quan co tham quyen) thi 
van phai netp phi sir dung duang 130. 

- DOi voi cac xe lien quan plwc vu tang le (bao gOrn xe cha khach di ding xe 
tang, xe tai cho hoa, xe mac anh), neu chua xac dinh dugc ten don vi tren Gidy 
dang 4 xe Id don vi plwc vu tang le thi co the chra tren nganh nghe clang 4 kinh 
doanh cua don vi a xac dinh va luu ban pho to dang 4 kinh doanh ding chirng tir 
thu phi. 

2. NOp phi SDDB 

- Doi vai cac dun vi (tang kiem mo tai khoan chuyen thu phi sir citing duang 
130 tai he thOng Ngan hang TMCP Ddu tu & Phat trien (BIDV) hoac Ngan hang 
TMCP Cong thuong Viet Nam (Vietinbank), vao cuOi Tad ngay lam viec, cac don 
vi clang kiem phai nOp so tien phi thu dugc trong ngay vao tai khoan chuyen thu. 
Trueng hop,,  ngan hang den thu sem hon thi cac don vi co trach nhiem nOp cho 
ngan hang so phi thu dugc den tired diem ngan hang den thu; so phi phat sinh sau 
thai gian ngan hang den thu dugc ne) bo sung vao ngay lam viec lien ke. He thong 
Ngan hang BIDV hoac Vietinbank se to dOng trich chuyen 1,32% so thu ye tai 
khoan thanh town cua cac don vi dang kiem va trich chuyen 98,68% so thu ve tai 
khoan chuyen thu dia Cuc DKVN ma tai He thong Ngan hang BIDV hoAc 
Vietinbank. Viec chuyen tien dia hai Ngan hang nay IA mien phi. 

- nhung don vi dAng kiem xe co giai khong ma tai khoan chuyen thu 
tai He thOng Ngan hang BIDV hoac Vietinbank thi co the Kra than mot phuong 
thirc nO'p phi khac. Do IA: cac don vi dang kiem khOng,nhat thiet phai mar tai khoan 
chuyen thu ma chi can ma tai khoan thanh toan tai bat kS7 mot ngan hang thuong 
mai nao de chuyen nOp 98,68% so tien phi thu dugc cua ngay horn truac truac 
12h00 ngay lam viec horn sau vao tai khoan chuyen thu cua Cijc DKVN mo tai 
Ngan hang TMCP Ngoai thuong Viet Nam.  (Vietcombank)-Chi nhanh Thong Long 
(Cuc DKVN se tao cho m6i,dcm,vi dang kiem mot ma tai,  khoan rieng de theo doi 
viec chuyen tien). Viec chuyen tien nay cac clan vi clang kiem se phai tra phi chuyen 
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va kiem dem tien trir cac don vi me( tai khoan thanh toan tai he th6ng Ngan hang 
TMCP Ngoai thuong ViEt Nam thi dugc mien phi kiem dem va chuyen tien. 

- Tnrorc khi ma mai, thay d6i s6 tai khoan chuyen thu hoac thay d6i he thong 
ngan hang thu phi, cac ,dan vi dang ,kiem phai thong bao bang van ban cho Cue 
Dang kiem Via Nam biet de ding phoi hop thtic hiEn. 

-,Trons ngay, khin6p phi cho ngan hang chuyen thu, cac don vi dans kiem 
phai viet phieu thu, phieu chi tien mat tuang irng vai so tien thu, nop. S6 tien con 
ton lai chua n0p, den cuoi ngay cac don vi ciing phai viet phieu thu tien mat. 

- Khi phat sinh truong hop n6p thira hoac thieu phi dm nhting,ngay tnthc do 
khoi phuc hoac xoa 1)6 bien da- phat hanh, cac don vi dieu chinh so tien phai n6p 
phi dm ngay hiEn tai cho phu hop. 

3. Tra 10 phi SDDB 

Cac,tnreng hop neu tai khoan 2 DiL 2 Thong tu 70/2021/TT-BTC khong 
Fhiu phi neu có du ho so dap irng cac quy dinh tai Dieu 9 Th8ng tu nay. Tnthng hop 
xe o to do da dugc n6p phi sir dung du mg b6, chu phuong tien dugc tra lai so phi 
da n6p khi xe 6 to bi hily,hoai; bi tich thu hoac bi thu hoi giay chimg nhan dang ky 
xe, bien so xe khong tiep tuc hut hanh tuang irng vai thei gian khong sir dung 
duang b6. 

3.1. Quy trinh tra phi 

D6i vori nhang phuong tien thu6c d6i Wang dugc tra phi SDDB da nOp theo 
quy dinh, cac bulk thgc hiEn nhu sau: 

- Chu phuong tien n6p H6 so tra phi theo quy dinh tai khoan 1, Dieu 9 dm 
Thong tu 70/2021/TT-BTC. 

- Don vi dang kiem tiep nhan he so, neu khong du thi r'eu cau chu xe b6 sung 
day du theo quy dinh; neu day du thi cap giay,Tiep nhan ho sa/hcri thong bao ket 
qua cho 	phuong tien theo mau tai Phu luc so 01 dinh kern cong van nay. 

- Don vi dang kiem kiem tra h6 so, so sanh vai co sa du liEu cita chuong 
trinh Quan ly kiem dinh va chuong trinh Quail ly thu phi SDDB. Neu phu hop thi in 
Quyet dinh tra 	trir phi SDDB, neu khong phi' hop thi in Thong bao ye viEc 
khOng dugc tra Lai/ bit trir tien phi to chuong trinh Quan13% thu phi SDDB. 

Dan vi clang kiem tra lai phan phi SDDB chua sir dung hoac tra ban Thong 
bao ye viEc khong dugc tra 	trir tiEn phi tir chuong trinh Quan ly thu phi 
SDDB cho chu phuong tien. 

- Vao S6 quan ly va ltru trir he so (theo Phu Luc s6 04 di kern cong van nay). 

3.2. MOt s6 luu y khi tra phi 

- D6i vai phuong tien thu6c sO• hat cua to chirc, giay de nghi tra 	trir phi 
(theo mau quy dinh tai Phu luc so 02 Thong tu 70) phai dugc dien day du not dung 
do ngtthi dai diEn hop phap dm to chirc nay 1(S/ten va dong dau. 

- D6i vai phuong tien thu6c sa huu dm ca nhan, giAy de nghi tra 	trir 
phi phai dugc dien day du not dung va do chi' sO him phuang tien ky, ghi r6 ho ten. 
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Trong truong hop chir so hitu phuong tien khong true tier) thuc hien thir tuc tra phi 
thi phai lap ,Oay uy quyen (co chirng thuc cira co quan có tham quyen) cho nguoi 
dugc fry quyen that hien thil tpc tra. phi. 

- Tru6ng hop chu phucmg tien mat bien lai g6c, cac don Ai dang kiem có the 
sir dung bien lai ban sao de lap chimg tir tra lai phi fro trg cho chu pluming tien. 

- Doi voi tnrong hop xe bi 114 hoai hoan town (nhu xe bl chay, no...) thi he 
so de nghi tra phi (doi vai so phi da nOp nhung chua sir dung) chi bao g6m: Giay de 
nghi tra phi dm Chia phuong tien va Bien ban giam dinh hien truemg tai nan dm Co 
quan Cong an. 

- Trueng hop bi mat tem thu phi, don vi dang kiem yeu cAu chit phuong tien 
phai lam ban cam ket khong sir dung tern Op phi SDDB vao mac dich kirk hoac 
có bien ban mat tem dugc xac nhan bai co quan có tham quyen. 

- Khi that hien tra lai phi, don vi dang kiem lap Quyet dinh tra 	trir phi 
SDDB tir chuong trinh Quan lYT thu phi SDDB theo hinh thirc tra lai tien (khong lap 
Bien ban xir ly viec thu sai mire phi SDDB). 

4. Bu trir phi SDDB 

Cac,truOng hop neu tai khoan 2 Dieu 2 Thong tu 70/2021/TT-BTC khong 
chlu phi neu c6 du ho so dap irng cac quy dinh tai Dieu 9 Thong tu nay. Truemg hgp 
xe o to do da dugc nep phi sir dung duemg be, chil phuong tien dirge trix vao so phi 
phai nep cua ky sau 	dung doi voi xe o to van tiep tyc claw iwu hanh) tuong 
irng voi theri gian khong sir dung dixOng be. 

4.1. Chir phuong tien ce xe O to thuec doi tugng neu tai diem c khoan 2 Dieu 
2 Thong tu 70 dugc bu trir phan phi SDDB da nep chua sir dung, cac buck that 
hien nhu sau: 

a) Tai Don vi dang kiem tiep nhan he so bu trir phi SDDB, bao gem: 

- Chu xe xuAt trinh Bien ban hien truOng tai nan có xac nhan cua co quan 
tong an va nep lai Tern nep phi SDDB,, Tem,kiem dinh va Giay chirng nhan kiem 
dinh con hieu lac tai don vi dang kiem gan nhat. 

- Don vi clang kiem tiep nhan va kiem tra Bien ban hien tnrong tai nan có xac 
nhan cua co quan tong an, Tem nep phi SDDB, Tern kiem dinh va Giay chirng 
nhan kiem dinh. Neu hgp le thi lap Bien ban thu Tern nOp phi SDDB, Tern kiem 
dinh (phu lac so 13 thOng to 70) cap cho chir phuong tien. 

- Luu ban sao Bien ban hien tn.remg tai nan, Bien ban thu Tern va GiAy chirng 
nhan kiem dinh dung Tern nep phi SDDB, Tem kiem dinh, Giay chirng nhan kiem 
dinh. 

b) Tai Don vi clang kiem kiem dinh phuong tien sira chira sau tai nan 

- Chu phuong tien nep H6 so de nghi bu tit phi theo quy dinh tai khoan 1, 
Dieu 9 Thong tu 70 sau khi sira chfra xong phuong tien. 

- Tiep nhan he so de kiem tra, so sanh voi co se du lieu dm chuong trinh 
QuanS.,  kiem dinh va chuong trinh Quan IST thu phi SDDB, trueng hop: 
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+ Khong phu hgp thi yeu cau chit xe be sung hoc in Thong bao ve viec 
khong dugc tra lai/ bit trir tien phi tir chuong trinh "Quan 1T thu phi SDDB" va cap 
cho chit phuang tien; 

+ Phu h9p thi in Quyet dinh tra 	trir phi SDDB tir chuong trinh Quan ly 
thu phi SDDB de tien hanh bit trir phi hoac cap giay,Tiep nhan ho sa/hcn thong bao 
ket qua cho 	phuang tien (theo mau tai Phu lkic so 01 di kern cong van nay). 

- Vao Se quan ly va luu trir he so (theo Phu hic se 04 di kern cong van nay). 

4.2. Chil phuang tien ce. xe 0 to thuc doi tugng neu tai diem d khoan 2 Dieu 
2 Thong tu 70/2021/TT-BTC dugc bit trir phAn phi SDDB da nep chua sir dung, cac 
buac thuc hien nhu sau: 

a) Khi tam dimg luu hanh 

Doanh nghiep lap he so nep cho don vi dang kiem trong,  yang 02 ngay lam 
viec ke tir khi dugc So Giao thong van tai xac nhan vao don. Ho so bao 	Don 
xin nghi luu hanh ban chinh (co xac nhan dm Sa Giao thong van tai); bien ban tam 
giir phu hieu, bien hieu (doi vai xe thuc dien cap bien hieu, phi hieu); bien lai thu 
phi sir dung cluing be (ban sao). 

- Don vi clang kiem tiep nhan 116 so va kiem tra, neu: 

+ Khong phu hop thi ra thong bao ve viec chua du dieu kien thuc dien 
khong chili phi SDDB (theo phi hie so 09 Thong tu 70) tra lai doanh nghiep de 
hoan thien, bo sung ho so; 

+ Khong thOng bdo thi ding nghia vai viec he so cua doanh nghiep la phi' 
hgp va ngay Sa Giao thong van tai xac nhan,vao Dan xin tam dimg luu hanh la can 
cir xac dinh th6i. gian tam dung luu hanh, de xet thuc tnrOng hgp khong chiu phi. 
Don vi dang kiem lap Bien ban thu Tem nOp phi SDDB (theo mAu quy dinh tai phv 
luc so 13 Thong tu 70); Thuc hien tra ciru thOng tin nep phi ciia phuang tien va tien 
hanh truy thu phi SDDB doi vari khoang died gian nep thieu (neu co) den th6i diem 
tam dung. 

- Cac don vi lap Bien ban thu tern nep phi sir dung &long be teen Chuang 
trinh Quan 1)% thu phi,  SDDB de quan 1S/, tra,ciru, 	trir, hoan tra phi... thong nhat 
gift Cpc DKVN va tat ca cac don dang kiem ten ca nuoc. 

b) Khi luu hanh tra Lai 

- Cac don vi dang kiem tra ciru du lieu da dugc lap caa don vi tiep nhan he so 
ten Chuang trinh quan l thu phi de thuc hien bit trir, hoan tra phi cho 	phuang 
tien (khong yeu cau 	phuang tien cung cap lai ho so da-  dugc tiep nhan truerc 
do). 

-,Dan clang kiem tiep nhan h6 so dm doanh nghiep, truing hgp 	dieu 
kien, tien hanh bit trir va thuc hien theo quy dinh tai nwc b khoan 2 dieu 9 Thong tu 
70 va ghi so theo phi lvc so 04 kern theo cong van nay. 

- Twang hgp se tien phi dugc bit trir nho hon se tien phi phai nop cua ky nep 
phi, don vi dang kiem thu va cap bien lai thu phi theo so tien nep be' sung. 
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c) Kit so km y 

- Truarng hop thei gian nghi luu hanh thyc to lon han so vai thei gian du kien 
tren 30 ngay, chdm nhat la ngay thir 30 ke tir ngay ket fink nghi luu hanh theo du 
kien doanh nghiep phai lam Dan xin tarn dimg luu hanh 	Sa Giao thong van tai 
xac nhdn b8 sung. Twang hop doanh nghiep khong lam Dan hoc lam Dan xin tam 
&mg luu hanh da c6 xac nhdn dm Sa Giao thong van tai nhung doanh nghiep 
khong nOp cho don vi clang kiem trong yang 02 ngay lam viec ke tir ngay Sa Giao 
thong van tai xac nhdn thi doanh nghiep van phai chili phi cho phuang tien nghi km 
hanh thtrc to lon han so vai theri gian du kien. 

- Khi,  cac doanh nghiep nOp 110 sa xin nghi luu hanh, cac dun vi dang kiem 
tiep then ho sa can cir vao ngay Op dun de ldp hien ban thu Tern nip phi SDDB. 
Throng hop doanh nghiep Op don trong vOng 02 ngay ke tir ngay dugc Sa GTVT 
xac nhasn vao dan thi ngay leap Bien ban la ngay dugc So GTVT xac nhean, neu qua 
02 ngay thi ngay leap Men ban la ngay doanh nghiep nOp dan. Cac dan vi lap Bien 
ban thu Tern nOp phi SDDB tren Chuang trinh 9uan ly thu phi sir dung dui:mg bo de 
quan ly, tra dru, bit trir, hoan tra phi... thong nhat gifra Coc DKVN va tat ca cac dan 
vi clang kiem tren Ca nuOc. 

- Khi phuang tien xin luu hanh tra lai, cac dun vi clang kiem tra cfru du lieu 
da dugc ldp cila dun vi tiep nhean Ito sa tren Chuang trinh quan thu phi de thot 
hien bit trir, hoan tra phi cho 	phuang tien (khong yeu cau chit phuang tien cung 
cap lai ho so da dugc tiep nhean truck d6). 

3.3. Doanh nghiep, chit phuang tien c6 xe o to thuOc dOi tugng neu tai diem 
d,e,g) khoan 2. Dieu 2. Thong tu 70 neu dugc bit trir phan phi,  SDDB, dan vi thuc 
hien theo quy dinh tai khoan 3,4,5 Dieu 9 Thong tu.  70, vao so theo pho loc so 04 
kern theo cong van nay. Tuy nhien, can luu y mot so twang hop sau: 

- DOi vai xe 0 to dugc cap Tern kiem dinh va Tern Op phi SDDB nhung sau 
do mai lam Dan xac nhdn cUa Sar GTVT xe khong tham gia giao thong, khong sir 
dung throng thuOc he thong giao thong duang b0 thi Chit phuang tien phai nOp 
Dan, Tern kiem dinh va Tern nOp phi SDDB cho don vi dang kiem. Thai gian dugc 
bit trir ho4c tra lai phi tinh tir ngay Op Dan xac nhdn, Tern kiem dinh va Tern nOp 
phi SDDB. 

- DOi vai xe 0 to dang ky, clang kiem 6.,Viet Nam nhung hoat dOng lien toc 
nuoc ngoai 30 ngay tra len, do cac giay to xuat, nhdp canh dugc ke khai dien tir nen 
se khong c6 dau cda Hai quan cira khau, do vdy cac dun vi dang kiem co the yeu 
cau khach hang cung cap them hop (long có lien quan gitra doanh nghiep Viet Nam 
voi nuoc ngoai hoc So lien van do SO GTVT dia phuang cap co cong dau xuat, 
nhdp canh oh Hai quan de lam can cir tinh thai gian xe hog dOng a nuoc ngoai. 

- DOi vai xe o to kinh doanh van tai c6 chu ky kiem clink khong 	toc 
nhung chu ky kiem dinh hien tai c6 KDVT va chu ky kiem dinh lan truce lien ke 
cung KDVT thi van dugc huong mire phi theo cac ThOng tu quy dinh mire thu cho 
dOi tuang chiu anh hi/Ong bari dich Covid-19. 
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- Khi thgc hien bu trir phi, don vi dang kiem lap Quyet dinh tra lailbia trir phi 
SDDB tir chuong trinh Quan 1S7 thu phi SDDB theo hinh tilde 1)6 trir phi (kh6ng lap 
Bien ban xirlf viec thu sai mirc phi SDDB). 

5. Thu sai mire phi, thu tritng, gian down phi 

- Khi phat sinh viec thu sai mi.rc phi, neu: 

+ Ngay trong thang, cac don vi dang kiem phat hien ra thi c6 the xoa 1)6 bien 
lai da plat hanh va cap bien lai mai cho chu phuong tien, to dieu chinh so tien phi 
n6p ye Cvc DKVN bang each n6p giam tuong irng vai so tien dieu chinh (don vi 
nen ghi ch6 lai de khi can giai trinh). 

+ Vao cac thang sau mai phat hien ra, cac don vi dang kiem lap Bien ban xir 
1S,  viec thu sai mire phi SDDB tir chuong trinh "QuanVi thu phi SDDB" (khong lap 
Quyet dinh tra lai/b6 trir phi SDDB) de tra lai phi neu thu thira. Tuy nhien, nen lap 
bien lai mai c6,thai gian thu phi bao tram len thai gian thu phi dm, bien lai thu sai, 
thu nham de dieu chinh 1)6 sung thai han n6p phi cho phuang tien trong truang hap 
thu thira tien phi hoac dieu chinh thu 1)6 sung tien phi trong tru6ng hop thu thieu 
phi. 

- Khi phat sinh viec thu triing hoac gian clop phi dm phuong tien, neu: 

+ Thu triing phi, cac dam vi lap bien lai mai co thai gian thu phi bao trim len 
th6i gian thu phi dm bien lai thu tritng va dieu chinh bo sung thai han n6p phi cho 
phuang tien; 

+ Thu gian clop phi, cac don vi lap bien lai mai co thai gian thu phi bang 
thai gian gian doan de thu 136 sung. 

6. NOp kinh phi coati 1ST thu phi SDDB ve Cue DKVN 

Viec trich n6p kinh phi quan1S,  ve Cvc DKVN dugc thvc hien nhu sau: 

- Kat thitc moi nam tai chinh, can Cu vao tong so tien phi,  thu dirge theo 
hien lai trir di (-) so tien phi tra 	(14u co) de tir do xac dinh ,s6 tien dugc trich 
de lai tuang ung vai tS7 trich theo quy dinh. Cac don vi dang,kiem c6 trash 	nhiem 
trich chuyen ve Cvc DKVN ba phan tram (3%) so tien dugc de lai (1,32%) de phkic 
v6 tong tac guar' 1S,  thu, n6p phi sir d6ng dung b6 dm he thong don vi clang kiem 
tren toan quoc tnrac ngay 31/01 dm nam ke tiep, theo ten va so tai khoan: 

+ Ten tai khoan: Cpc Dang kiem Viet Nam 

+ Si tai Ithodn: 002.1.00.000204.6 tai Ngan hang Ngoai thuang Viet Nam -
Chi nhanh Thang Long 

- C6c DKVN phat hanh hoa don tra cho cac dan vi clang kiem. Tuy nhien, do 
sit dung hoa don dien tit nen khong the phat hanh hoa don khoan thu quan 1) phi la 
3% vao thei diem ngdy 31/12 (do chua xac dinh dugc so phi cac don vi thu dugc) 
nen C6c DKVN se phat hanh hoa don lam hai (02) Ian: 

+ Can thir nha't: Can dr vao so lieu thu phi den het ngay 20/12 hang nam de 
phat hanh Ma don d9t 1 gui cac don vi clang kiem trues ngay 30/12 nam tai chinh; 
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+ LAn thir hai: Sau khi da ding don vi clang kiEm doi chi6u so lieu quyet toan 
ca nam, thr kien phat hanh hea dan dgt 2 twat ngay 20/01 nam sau. 

- Do v* xuat Ilea don phu thuOc vao viec doi chiau so li9u quy& toan nen 
cac cac don vi dang kiem phai nhanh chong lap bao cao quyet toan nam va giri ban 
mem de eac DKVN xac nhan so li9u. Cac don vi chit &Ong hach toan khoan chi nay 
nhu 01 khoan chi phi phai tra trong nam quyet toan (chi tiet xem tai phan hach toan 
ke toan). 

II. Quin ljr, sir clung tem nOp phi SDDB 

1. Tem n§p phi SDDB 

a) Tern Op phi SDDB dirge in tren phoi do Cuc DKVN thOng nhat phat 
hanh. 

Pheng Kiem dinh xe co giai c6 trach nhiOm lap ke hoach in An, quan 1St, cap 
phat pixel Tern nep phi SDDB, kiem tra, giam sat viec sir thing phoi Tern nOp phi 
SDDB tai cac don vi clang kiem. 

b) Tern Op phi SDDB cap cho xe O to da nep phi SDDB, mat khong cap tai, 
cac dan vi huangsdan chit xe gift gin, ,bao quan Tem va Bien lai thu phi de xuat 
trinh khi c6 yeu cau. Twang hop di de nghi cap tai Bien lai thu phi, dan vi clang 
kiem da thu phi cap ban sao Bien lai nep phi in lai tir chuang trinh Quan 1ST thu phi 
SDDB. 

c) Khi phuang tin ki6m dinh d6i bien so dang 14, ne'u: 

- NOp them phi SDDB thi cap Tern va Bien lai thu phi SDDB 	thu tai 
Tern Op phi SDDB An con hiOu hrc sir thing, hru vao ho so thu phi. 

- Chi ki&n dinh va khong nep bO sung phi SDDB do con thai gian da dong 
phi SDDB Ian ham chu 14 dang ki6m thi khong cap Tern va bien lai thu phi SDDB 
mai. Dan vi dang ki6m huang 	xe sir thing Bien lai nep phi di xuat trinh 
khi c6 yeu cau. 

2. Cdp phat va sir dung phili Tem n0p phi SDDB 

a) Dan vi clang kiem xe ca giai giri van ban a nghi cung cap phoi Tern nOp 
phi SDDB ,ve PhOng Kiem dinh xe co giai - Cac DKVN trong khoang thei gian tir 
ngay 15 den ngay 20 dm thang cuoi cilia mei quy (trvc tiep hoac qua throng buu 
din hoac qua thu d*1 tir) theo mau ding chung vii Phieu de nghi cung cap/be 
sung an chi quy dinh tai Phu 1ac XII Thong to so 16/2021/TT-BGTVT ngdy 
12/08/2021 ciia BO GTVT. PhOng Kiem dinh xe co giai can dr vao nhu cAu va 
nang hrc cia tong don vi dang kiem cap phoi Tern nep phi SDDB va giri qua throng 
buu chinh hoac tivc tiep tir ngay 23 den ngay 30 dm thang cuoi cua mei quy. 

b) Dan vi clang ki6m co trach nhiOt nhan, ki6m tra ky-  tirng se ri phOi Tem 
Op phi SDDB, ky xac nhan so luting phoi trong Phieu cap phat va giri tra lai PhOng 
Kiem dinh xe ca giai qua dueng buu chinh hoac nop trgc tiep. Tnxeng h9p phat 
sinh sai lOch, cac don vi phai thong bao vii Phong Kiem dinh xe co giai va xac dinh 
nguyen nhan. 
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c) Don vi dang kiem có trach nhiem bao quan, s* dung phoi tern nOp phi 
SDDB theo quy dinh, chi sir dung phoi Tern nOp phi SDDB do Cpc Dang kiem Viet 
Nam phat hanh va Pheng Kiem dinh xe co giai cap cho don vi minh; sir dpng tem 
n'Op phi SDDB theo thir to so se ri tir nho den lan. 

d) Trong qua trinh thu phi SDDB va cap tern nOp phi SDDB, neu có tnrang 
hop mua bo sung phi SDDB an den co hai tern Op phi SDDB ding con hieu 1pc 
trong mot khoang thoi gian thi,phai thu tem nOp phi SDDB 	con hieu 1pc kru 
ding ho so thu phi sau do mai cap ra tern Op phi SDDB 

e) Trong qua trinh sir dung, cac Phoi hong phai bao quan va luu frit de kiem 
tra,doi chieu hang nam (cac phoi hong chi hiry sau khi có sp dong 	phong 
Kiem dinh xe co 	va dugc the hien trong bien ban). Tern nOp phi SDDB cu thu 
hoi khi dan Tern mai, lanh ciao Dun vi dang kiem chiu trach nhiem kiem soat va to 
chirc hiry. 

III. Ph& hanh, quan 1ST, sir dung bien lai thu phi SDDB 

Viec phat hanh, quan 13"/, sir dung bien lai thu phi SDDB hien nay dugc thpc 
hien theo huong dan dm Thong to 303/2016/TT-BTC ngay 15/11/2016 dm BO Tai 
chinh. MOt not dung co ban can ltru3"/ lien quan,den viec phat hanh, quan Ala sir 
dung bien lai thu phi SDDB tai cac don vi dang kiem nhu sau: 

1. Phat hanh bien lai 

- Moi don vi dang kiem xe co giai truck khi di vao hog dOng phai có van ban 
de nghi Cpc DKVN cap ky hieu Bien lai thu tien phi SDDB. Sau khi dugc Cpc 
DKVN cap 14 hieu kern theo mdu Bien lai thu tien phi SDDB, don vi dang kiem co 
trach nhiem thong bao phat hanh Bien lai vai Ca quan thue Ulm tiep quan ly cham 
nhat 05 (nam) ngay truac khi bat dau sir dpng. 

- Cham nhdt truac ngay 25/12 hang nam, can 
tiep 

vao kj,  hieu bien lai dugc 
cap va nhu cau so lugng sir dpng bien lai 	nam tiep theo, cac don vi clang kiem 
dang ky so lugng phat hanh bien lai cua nam tiep theo den Ca quan thue quan ly 
trpc tiep. 

- Tnrang hop co sp thay d6i dia chi kinh doanh an den thay d6i ca quan thue 
quan Vi,trpc tiep, neu co nhu cau tiep tic sir dpng bien lai da phat hanh chua sir 
dpng,het thi dun vi 	bao cao tinh hinh sir dpng,  bien lai vai co quan thue not 
chuyen di, gui bang ke bien lai chua sir dpng (mau so 2.7 ban hanh kern theo Thong 
to 303/2016/TT-BTC) va th6ng bao dieu chinh thong tin tai thong bao phat hanh 
bien lai den co quan thue not chuyen den (trong do neu r43 so bien lai da phat hanh 
chua sir dung, se tiep tic sir clung). Hoac thpc hien huY cac so bien lai chua sir dung 
va thong bao ket qua huy bien lai voi co quan thue nui chuyen di va thpc hien thong 
bao phat hanh bien lai mai vai ca quan thue not chuyen den. 

2. Quail 1ST, sir dung bien lai 

2.1. Lap bien lai 

- NOi dung tren bien lai phai dung vai not dung nghiep vu kinh to phatsinh; 
khong dugc thy xoa, sira chua. Bien lai phai dugc lap theo thir to lien tpc tir , nho 
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den so lan; NOi dung lap ten bien lai phai duoc thOng nhAt ten cac lien c6 ding 
mot so bien lai. Truang hop sai, hong thi phai in ra va luu lai to bien lai da ghi sai, 
hong. 

- Sau khi in nguai sir dung chuong trinh se 14T nhan vao muc "Nguai thu 
tiSn" va chuylen bien lai dakS,  ding vii cac giay to khac cho nguOd kiSm sok. 

- Nguai kiSm soat sau khi da kiam tra su phit hop dm nOi dung bien lai vii 
cac loai giay to khac se Sing dau dm don vi vao g6c tren, ben trai lien Ca 2 lien 
bien lai. Cat red hai lien: Lien 1 lull tai co. quan thu phi va Lien 2 giao cho nguai 
nip phi. 

- Twang hop nOi dung bien lai da in c6 sai sot lien quan den so tin phi 
nguai dung c6 the xoa bo hiSu kw cua bien lai da in va tao bien lai mai thay the 
(vii so bien lai khac). Cac bien lai bi xoa 1)6 se duoc luu lai, ghi rO nguyen nhan 
xoa 1)6 va list ke rieng el bang ke "Cac bien lai bi xoa bo". 

- Truang hop Bien lai da phat hanh, sau dO phat hiOn ghi sai ten hoac dia chi 
cua nguOi nip phi thi khong phai phat hanh lai Bien lai mai ma chi can lap Bien 
ban dieu chinh bien lai, Wong to nhu Bien ban dieu chinh hoa don dich vu. 

- Cac don vi luu y han the toi da viSc diSu chinh, xoa bo bien lai da thu phi 
cua cac thong da &roc ke khai va nip phi vao ngan sach Nha nuac (V* ke khai va 
nip phi SDDB cua toan hO thOng vao NSNN throe Cue DKVN thuc hi'0 hang 
thang). Trong tnr&ng hop phai dieu chinh, xoa bo bien lai thi don vi dang kiSm phai 
thOng bao ngay bang din. thoai hoac van ban ye Phong Tai chinh - Ke toan Cue 
DKVN de co phuong an xir 1ST kip tiled. 

2.2. Quan 1Si, sir dung bien lai 

a) Hang quy, cac don vi dang kiSm c6 trach nhiSm nip bao cao tinh hinh sir 
dung bien lai, cu the nhu sau: Bao cao tinh hinh sir dung bien lai QuST I Op cham 
nhat la ngay 30/4, quy II Op cham nhat la ngay 30/7, quy III nip cham nhat la ngay 
30/10 va q4 IV nip cham nhat la ngay 30/01 dm nam sau. Truang hop trong kST 
khong sir dung bien lai, cac don vi van phai nip Bao cao sir dung bien lai ghi so 
luong bien lai sir dung bang khong (=0). Khi giai the, chia tach, sap nhap, chuyen 
doi so huu thi nip bao cao tinh hinh sir dung bien lai ding vori thai han nip ho so 
quyet toan phi, IS phi. 

b) Bien lai da lap duoc hru trir theo quy dinh luu tar', bao quan nhus chimg tir 
ke toan. Cac loai bien lai da lap duoc hay theo quy dinh 	phap luat ve ke toan. 
Bien lai khong tiep tuc sir dung phai thut hiSn huSi bien lai, trinh tu, thu tuc huS,  
bien lai nhu sau: 

- Thong bao vii co quan thus quan ly true tip bang van ban v's viSc huy bien 
lai. 

- Don vi dang kiSm thanh lap HOi Sing huS,  bien lai. HOi Sing huSt bien lai 
phai có dai din lanh dao, dai din 130 phan ke toan. 

- Cac thanh vien HOi Sing huST bien lai phai 1c5r vao bien ban huST bien lai va 
chiu trach nhi01 twit phap luat neu co sai sat. 



12 

- H6 so huy bien lai g6m: Quyet dinh thanh lap H6i diing huy bien lai, Bang 
ke bien lai can huy, Bien ban huy bien lai, Thong bao ket qua huy bien lai. 

- Thlii han huy bien lai cham nhAt IA ba multi (30) ngay, ke tir ngay thong bao 
voi co. quan thue quan ly true tiep. 

- H6 sa huy bien lai dugc luu t4i to chirc thu phi, le phi. Rieng Thong bao ket 
qua huy bien lai thu tien phi, le phi phai dugc lap thanh hai (02) ban, mot ban kru, 
mot ban giri den cu quan thue quan ly tivc tiep cham nhat khong qua nam (05) ngay 
ke tir ngay thirc hien huy bien lai. Thong bao,ket,qua huy bien lai phai c6 nOi dung: 
loai, 	hieu, so luting bien lai huy tir so... den s6, ly do huy, ngay gili huy, phuung 
phap huy. 

c) Trong truling hgp mat, chay, h6ng bien lai thu phi da lap hoc chtra lap 
phai lap bao cao ye viec mat, chay, hong va thong bao vlii ea quan thue quan ly true 
tieRvai nOi dung nhu sau: ten to chirc, ca nhan lam mat, chay, hong bien lai; ma so 
thue, dia chi; can cir bien ban mat, chay, hong; ten loai bien lai; ky hieu marl bien 
lai; ky hieu bien lai; tir so; den so; so luting; lien bien lai cham nhat khong qua nam 
(05) ngay lam viec ke tir ngay xay ra viec mat, chay, hong bien lai. Truling hgp 
ngay cuoi dung (ngay thir 05) trimg vlii ngay nghi theo quy dinh cua phap luat thi 
ngay cuoi cling cua th?ri han dugc tinh la ngdy tiep theo cua ngay nghi do. 

Dun vi dang kiem dugc sir dking ban chip lien km tai to chirc thu phi, le phi, 
tren dO co xac nhan, (long dau (neu co)ciia to chirc thu phi, le phi kern ,theo bien 

If* 	
, 

ban ye 	mat, chay, hong bien lai 	lam chirng tir thanh toan, quyet toan tai 
chinh va chiu truth nhiem ye tinh chinh xac cua viec mat, chay, hong bien lai. 

Cac not dung khac co lien quan bien lai cac dun vi dang kiem dux hien theo 
Quyet dinh so 1639/QD-DKVN ngay 05/11/2021 ye viec ban hanh quy the quan ly 
viec in, luan chuyen va km tit bien lai thu tien phi sir dung &rang b0 cua Cue 
DKVN. 

IV. Hach toan ke toan, hO so.  thu phi, tra phi, se; such ke toan, thoi han 
ltru trir va the do, bao cao dinh kjr 

1. Hach town ke toan 

Lien quan den cong tac thu, nOp, tra 	trir N/A trich d6 ,14i den phi sir dung 
duling b6, Cue DKVN dua ra cac but toan hach toan ke toan dOi vlii cac dun vi dp 
dung the d6 ke toan doanh nghiep de cac don vi tham khao nhu sau: 

a) Hang ngay, can cir vao tong s6 tien thu phi theo bien lai, hach toan: 

Ng TK 1111, 1121, 131 (Phut BL nhung chua thu tien) 
CO TK 3339 

S6 tien theo bien 
lai phut hanh 

  

Luu y:  Day la khoan thu cho NSNN nen cac don vi phai han the toi da viec 
cho khach hang ng phi. Khi phut sinh truling hcp cho khach hang ng phi, cac dun vi 
hach toan vao tai khoan 131 chi tiet theo tong khach hang va day khoan cong ng 
giCra khach hang vlii dun vi dang kiem. Do vay, cac dun vi cho khach hang ng van 
phai nOp du 100% tien phi theo hien lai phut hanh dugc ve Cue DKVN. 
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b) Khi khach hang tra tien ng phi, don vi hach toan: 

Ng TK 1111, 1121 
CO TK 131 

c) Khi pita sinh tra lai phi cho khach hang, cac dan vi phai lap Quyet dinh tra 
14i/bit trir phi hoac Bien ban xir ly viec thu sai mire phi de viet phieu chi hoac UNC, 
hach toan: 

Ng TK 3339 
Co TK 1111, 1121 

Ltru y: Khi tra lai phi, cac dan vi dang kiem huOng clan chit phuang tien lap 
Giay de nghi tra 	trir phi sir dung duerng b6 theo indu tai Phu luc II, Thong to 
70/2021-BTC. Neu chit phuang tien la to chirc thi ngued de nghi ky la ngued co 
tham quyen va &mg dau cua to chirc; Neu chit phuang tien la ca nhan thi ngued de 
nghi la chinh chit hoac nguai dugc fly quyen hop phap. Truimg hop tra lai bang tien 
mat, cac dart vi km them the can cuac cong dan cua nguoi nhan tien (ban pho to) va 
giay giai thieu cua to chirc. 

d) Hang ngay, khi n6p phi thu dugc bang tien mat vao ngan hang, hach toan: 

Ng TK 1121 
CO TK 111 	

S6 tien phi sau khi trir (-) so tien tra phi (neu co) 

D6ng thOi, khi ngan hang ket chuyen 98,68% tir tai khoan chuyen thu ve Cue 
DKVN va ket chuyen 1,32% ve tai khoan thanh toan dm don vi dang kiem, hach 
toan: 

Ng TK 3339 
Ng TK 113 

CO TK 1121 

S6 tien 98,68% chuyen ve Cue DKVN 
S6 tien 1,32% dirge trich de lai nhung chua ve TK 
S6 tien 100% phi SDDB Oat sinh trong ngay 

  

e) Khi ngan hang bao co khoan 1,32% dugc trich de lai vao TK thanh toan, 
hach toan: 

TK 1121 
CO TK 113 

f) Ngay cu6i thang, khi da xac dinh dugc tong tien phi thu dugc theo bien lai 
cua ca thang, don vi clang kiem xuat hOa don GTGT cho khoan 1,32% trich de lai 
va hach toan: 

Ng TK 3339 	S6 tien 1,32% trich de lai cita Ca thang 
CO TK 511 	Doanh thu tir s6 tier' phi dugc trich a 1,i 
Co TK 3331 	Thue GTGT (10%) 

Luu y: 

S6 tien ng theo BL da phat hanh chua thu tien 

S6 tien phi tra lai cho khach hang 

S6 tien 1,32% dugc trich de lai 
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- Do 
so 

tien 1,32% trich de lai dugc ngan hang trich hang ngay c6 the chenh 
Lech vOi so tien 1,32% don vi long kiem xac dinh theo ca thang thi gia tri chenh 
Lech (neu co), cac don vi xir 15,  vao cuoi nam tai chinh va hach toan theo huong dan 
tai diem "g" duai day. 

- Vao ngay cuOi mOi thang, khi (la xac dinh dugc tong so tien thu phi theo bien 
lai cua ca thang sau khi trtr di (-) cac khoan tra lai bang tien, cac don vi can cir vao 
do lAp hoa dan GTGT vai thue suAt 10% de tinh doanh thu va thue GTGT dAu vao 
voi not dung va each viet Ma don theo huang clan so 3162/DKVN-TC-KHDT ban 
hanh ngay 26/8/2021 dm Cuc DKVN. 

g) Vao cuOi nam tai chinh, khi: 

- NhAn dugc h6a don GTGT 3% phi quan ly thu, nOp phi (tinh den ngay 20/12 
hang nam) dm Cue DKVN, hach toan: 

Noi TK 642 
Ng TK 1331 

Co TK 3311 

Chi phi dm don vi 
Thue GTGT dAu vao 
SO tien phai tra cho Cuc DKVN 

  

- Ket thuc nam tai chinh, cac don vi hach toan 3% phi quan ly thu, nOp phi con 
tai (tinh tir ngay 21/12 den ngay 31/12 hang nam) nhu sau: 

Ncf TK 642 
Co TK 335 

So 3% phi quan 1ST thu, nOp phi con phai tra (thong 
bao g6m thue GTGT dAu vao) 

  

NhAn dugc h6a don irng so phi quan 1y thu, nOp con tai, cac dan vi chuyen 
tra so tien 3% phi quan 1S,  thu, nOp phi cho Cuc DKVN, hach toan: 

Ng TK 3311 
Ng TK 335 
Ng TK 1331 

Co TK 1121 

- Phat sinh chenh lech,  tien 1,32% trich 	tai gift ngan Jiang chuyen thu 
trich chuyen hang ngay va so theo h6a don phat hanh cua thang (neu co), cac don Vi 
XtiT ly chenh lech nhu sau: 

+ Neu so trich cua ngan hang lan hurl so tren h.& dan phat hanh, cac don vi 
1Ap UNC nOp khoan nay ye Cue DKVN (Ni dung chuyen tien ghi: SO phien hieu 
cua don vi nOp chenh Lech 1,32% phi SDDB) theo , tai khoan sau: 

Ten tai khoan: Cuc Dang kiem Viet Nam 

SO tai khoan: 129000000316 tai Ngan hang TMCP C6ng thuang Viet Nam -
Chi nhanh Ha NOi 

D6'ng thai hach toan: 

Ng TK 3339 
Co TK 1121 (TK thanh toan cua dan vi) 

Chuyen tra so tien 3% phi quan 1S,  thu, nOp phi cho 
Cuc DKVN 

So tien nop chenh lech trich 
del 14i 1,32% 
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+ Neu so trich cua ngan hang nho hon s6 trich cua don vi, cac don vi to dieu 
chinh giam so tien thu phi tuong irng n6p vao tai khoan chuyen thu cua don vi. 

2. Ho thu phi, tra phi va so sach ke toan theo doi phi SDDB 

a) H6 so thu phi SDDB luu 	thanh tap rieng theo tirng ngay, bao 

- Bien lai thu phi SDDB (Lien 1). 

- Ban phO to Gidy Dang ky xe hoac Giay the chap ngan hang (khong ap dung 
dOi 	xe cai tao, chuyen dOi ding nang hoac chuyen doi sec hau tir to chirc sang ca 
nhan va nguoc lai) . 

- Ban pho to Tern n6p phi SDDB. 

- Tern n6p phi SDDB (neu c6 theo huang clan tai diem d khoan 2 'nue Ii). 

b) H6 so tra 	trir phi SDDB luu tru thanh tap rieng theo thin to cua s6 
Quyet dinh, bao 

- Ban pho to giAy clang ky xe. 

- Gidy de nghi tra 	trir phi SDDB. 

- Ban chinh Bien ban thu Tern n6p phi SDDB (nett co). 

- Ban pith' to Quyet dinh tich thu phuong tien cua co. quan c6 tham quye'n 
hoac van ban thu hoi giay dang14, bien so xe hoac Bien ban hien truong tai 

- Quyet dinh ve viec tra 14i/bit trir phi SDDB cua don vi da'ng kiem. 

- Ban pho to bien lai thu phi. 

c) Cac S6 theo dOi mo tai don vi clang kiem 

- Si theo doi tra 	trir phi SDDB (Phu luc s6 04 kern theo cong van nay). 

- Vao cu6i ngay sau khi ket thuc viec thu phi SDDB, don vi dang,kiem in S6 
theo dOi thu phi sir dung duemg b6 cna ngay horn d6 tir chuong trinh phan mem thu 
phi SDDB; so duot in theo ngay va &mg theo thang. 

d) S6 sach ke toan 

- Bao cao guy& toan nam kern thuyet minh; 

- S6 chi tiet TK thu phi SDDB (vi du: TK 3339, 3337, 3338...) va cac TK 
khac lien quan nhu: TK 511, TK 3331 ...; 

- S6 quy tien mat (TK 1111); 

- S6 tien giri ngan hang (TK 1121); 

- Phieu thu kern Bang ke bien thu phi SDDB da cap; 

- Phieu chi kern Giay n6p tien mat hang ngay; 

- Sao ke ngan hang tai khoan chuyen thu. 

Cdc don vi deing kiem có trdch nhiem me" so sach ke toan vet hych toem theo 
doi day dii, chi tiet cac nghiep vu pheit sinh ye thu, nOp phi SDDB theo thing quy 
dinh cat' Luett Id loan vet che do tai chinh ma don vi dupe ap dung. 
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3. Thai h#n hru trir 

Ho so thu phi, tra 	trir phi SDDB, so sach ke toan dugc bao quan, luu 
trir theo quy dinh tai khoan 5, Dieu 41, Lust ke toan so 88/2015/QH13 ngay 
20/11/2015, it nhAt 10 nam, trir tnrang hop co quy dinh Ichac. 

4. cht cao bao cao dinh Icy 

a) Bao cao dinh kS,  cong tac thu, nOp phi SDDB cua don vi gang kiem hang 
thang bao gam: 

- Bao cao tinh hinh thirc hien thu phi SDDB (Phu luc so 03 kern theo cong 
van nay); Bao cao tra 	trir phi SDDB (Phu hie so 04 kern theo cong van nay); 
Bao cao tong hop cong tac thu phi SDDB (in tir chuong trinh Quan ly thu phi 
SDDB); Bien ban giai trinh ye mirc thu, che di) thu, nOp, mien, quail ly va s* dung 
phi sir dung duang bo (neu co) giri ve Phong Tai chinh ke toan - Cue DKVN trong 
yang 05 ngay dau tien cim thang tiep theo. 

Bao cao kiem ke plied Tern nOp phi SDDB (chung vai Bao cao kiem ke an 
chi kiem dinh) va bao cao s* dung phoi an chi (in tir chuong trinh Quan ly thu phi 
SDDB) giri ye Phong Kiem dinh xe co giori Cuc DKVN truck ngay 20 hang thang; 
Thai gian chiSt so lieu bao cao tir ngdy 15 thang truck den ngay 14 dm thang thuOc 
kS,  bao cao. 

b) Bao cao quyet toan ham dugc (long quyen theo hinh thirc va cac bieu mau, 
tai lieu dinh kern, gOrn: 

- Trang bia; 

- Bao cao Quyet toan thu phi sir dung duemg bi); 

- Thuyet minh Bao cao Quyet toan thu phi sir dung duang bi); 

- Cac tai lieu dinh kern Om: Bao cao tong hop so thu phi sir dung duang 130 
ca nam chi fiat theo tirng thang (in tir Chuang trinh Quan ly thu phi sir dung dueyng 
bO), Bao cao so phi tra 	trix trong nam (neu co) va Ban xac nhsn cua Ngan 
hang ve so nOp phi trong Ca nam (ban pho,to), Bang ke cong ng khach hang (neu 
co)... Trung hop, don vi clang kiem CO nhieu Chi nhanh thi so lieu tren Bao cao la 
so lieu tong hop ciia ca Trung tam va cac Chi nhanh (ke ca so lieu ice hosch va so 
quy& toan nam) nhung phai co Bang ke chi tit so lieu cira tirng Chi nhanh kern 
theo. 

- Thai hsn nOp bao cao: cac dun vi clang kiem xe ea gi6i giri Bao cao quyct 
toan ye Cvc DKVN truck ngdy 20/01 hang nam. 

c) Bao cao dOt xuAt theo yeu cAu. 

d) Bao cao file ar lieu truyen v'e Cue DKVN qua msng vao cuOi gia lam viec 
hang ngay hoc dau gib lam viec ngay tiep theo. Hang thang giri lsi bao cao (file du 
lieu) ca thang vao ngay lam viec dau tien cita thang tiep theo. 
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Luu 	14p,  xong Bao cao Quyet toan thu phi sir dung duong b0, cac don 
vi gui ban mem,de doi chieu va thong nhat so lieu vOi Cvc DKVN, cac don vi dieu 
chinh so lieu (neu có sai l'ech) tnrac khi 	Bao cao quyet toan ban chinh 

V. Sir dung chtrcrng trinh Quin 1y thu phi SDDB 

Viec thu, tra 	trir phi SDDB phai throe thirc hien va in An tir chuong 
trinh Quan 1ST thu phi SDDB, cu the: 

a) Bien lai thu phi SDDB; 

b) Tem nOp phi SDDB; 

c) Quyet dinh tra lai/ba trir phi SDDB; 

d) Bien ban xir ly viec thu sai mire phi SDDB; 

e) Bao cao TOng hop ding tac thu phi SDDB theo thong, ngay; 

g) Ban ke Bien lai thu phi SDDB da cap; 

h) Bao cao cac luot hoan tra/bit trir phi SDDB; 

i) Bao cao danh sach phuong tien dugc tra lai phi do thu sai; 

k) Bao cao sir dung phoi Tem nOp phi SDDB; 

1) So theo dOi thu phi sir dking &rang b0; 

m) Bang ke cac lugt thu phi da thvc hien. 

Ghi,  chi": Hang ngay cac don vi clang ki'em in Bang ke Bien lai thu phi sir 
dung da cap tir chuong trinh, doi chieu 	so theo dOi thu phi sir dung dung b0 va 
km ding ho so theo ngay. 

Cac bieu mau, boo cao khac th,rc hien theo dimg Quy dinh tai Thong tu 
70/2021/TT-BTC va cac phv lvc kern theo cong van nay. 

Trong 9ua trinh thirc hien, neu co wrong mac cac don Ai lien he vOi PhOng 
Tai chinh - Ke hooch Dau tu Cvc DKVN de throe huang dan, giai quyet./.1V 

Nei nhOn: 
- Nhix tren; 
- Phong VAR, TTTH (d'e' ph/h); 
- Liru VP, TC-KHDT. 



Phu km sil• 01 

MAU GIAY TIEP NHA: N HO SO/HEN THONG BAO KET QUA 

(Ban hanh kern theo COng van so 4626/DKVN-TC-KHDT ngay 10/12/2021 clic, Cuc DKVN) 

(Ten Don vj dang kiem xe co giai) 	CONG HOA XA HOI CHU NGH1A VIET NAM 

SO: 	/ma so don vj DOc 14p - Tu. do - 1-1#nh phtic 

    

    

GIAY TIEP NHAN HO SO/HEN THONG BAO KET QUA 

Tra 	trir phi sir dung throng be 

Flom nay, ngay ..../.../202....., 
A 	A Dan vj clang kiem xe co giai ma so... , so dien thoai: 	 nhan 116 so de nghl hoan tra/bit 

nil' phi sir dung dtro-ng be dm: 

- Xe o to bien s6- 	  Loai phtrang tien 	  

- NgtrOi nep he sa- 

- SO CMND- 

- Dien thoai: 	  Fax: 	Email: 	  

HO so tra 	trir phi sir dung du mg 110 gem: 

TT Lo0 hO so C6 Killing 
1 Ban pho to giAy Dang 1(5,  8 to 
2 GiAy de nghj tra lai/bit trir phi sir dung dung bO 

3 
Ban ph6 to Quyet djnh tjch co lien quan dm co quan co 
than' quyen 

4 Ban pho to Van ban thu hei giay dang 14,, bien s6 xe 
5 Ban ph6 to Bien lai thu phi hoac ban sao bien lai thu phi 
6 Bien ban thu Tern va Giay chimg nhan kiem dinh 
7 Ban phO to Bien ban hien truong tai nan 
8 Cac van ban khac CO lien quan 

Den ngay 	 Chu phucmg tien hoac ngtred nOp H6 so cam theo chi:mg minh dux nhan 

dan den Dan vj a nhan ket qua. 

Dan vi Bang kiem 
(4,ghi ra ho ten va clang dew) 

Ghi chit: Danh dila X vao cot c6 twang irng vhf loaf gicly td chic xe n6p hoik cot khong khi 

khong co. 



Phu luc so 02 

MAU PHIEU DE NGHI CUNG CAP HO SO AN CHI KIEM DINH XE CO GIOI 
(Ban hanh kem theo Cong van so 4626/DKVN-TC-KHDT ngay 10/12/2021 ciia Cyc DKVN) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
DON VI BANG KIEM 	 DOc 14p - Tv do - Hvnh pink 

St). 
	

ngay (hang nam 	 

PHIEU IDE NGHI CUNG CAP AN CHI 

KInh girl:  Cuc Bang ki&n Vi?t Nam 

Dan vi Bang kie'rri 	  de nghi dugc cung CAI) An chi ki'e'm dinh 
a sir dung trong Quy 	Warn 	se luting cu the nhy sau: 

Stt Loo An chi So A  
Luling Ghi chit 

• • " 
.... 

... Phoi "Tem nap phi six dung duong be" 

... 

DON VI BANG KIEM 
(Thie truing don vi ten, clang ddu) 



Phu luc so 03 

MAU BAO CAO TiNH HINH THVC H4N THU PHI Si.r DUNG WONG BO 

(Ban hanh kern theo Cong van so 4626/DKVN-TC-KHDT ngery 10/12/2021 cYcl Cuc DKVN) 

Ten Don vi clang kiem xe co giai• 	  
Dia chi 	- 
Ma so thue'• 	  S6 dien thoai• 	  
Dia chi email don vi• 	  Dia chi email thu phi. 	  
So TK chuyen thu• 	  Ngan hang. 	  

BAO CAO TiNH HiNH THVC HItN THU PHI Sfr DUNG DVONG BO 
Thing 	/tam 	 

Don vi tinh: VND 

TT Ni dung 
Thip hi0 

Ke hoach Ty 1g 
(%) Theo thing Lily Ice flint 

1 2 3 4 5 6=4/5 

I S6 tien phi phii n§p dau thing 

II S6 tien phi thu trong thing 

1 Theo Bien lai thu phi phat hanh 

2 Thu khk 

III S6 chi trong thing 

1 DA n6p vao NSNN (98,68%) (I)  

2 S6 tien dirge trich de iai (1,32%) (2)  

3 S6 tien tra lai/bil tn.  phi 

4 Chi khac 

IV S6 con phii nOp cuOi thing (I+II-III) 

	, ngay 	 thong 	nam 
Nguiri 14p b4u 
	

Thii trun'ng dun vi 

Ghi chit: 
(1) Xac dinh theo so lien thus nap ngcin hang chuyen thu 
(2) Xcic dinh theo so tien Bien ai thu phi ph& ;Wirth trong thong 



Phu luc so 04 

MAU SO THEO DOI TRA LAIBU TRY PHI Se DUNG DU'OrNG BO 

(Ban hanh kern theo Cong van so 4626/DKIN-TC-KHDT ngay 10/12/2021 cira Cuc DKVN) 

BON VI BANG KIEM• 	  

SO THEO DOI TRA LAA/B1J TRIJ' PHI Se DUNG DU'ONG BO 
Tiding 	nom 	 

STT NO),  
Bien se 
ding ky 

NUN phi 
SO phi di thu SS phi tra 10/bil trir Seri Tem-Giey 

chnitg nhin thu hoi 
Ky nhin 

Tir ngay Den ngay SO tien Tir ngay Den ngay Se Wen 

1 2 3 4 5 6 7 8 9 10 11 12 

Tang Ong: - So lugng xe tra 	trir phi: 	  

	

- Tong so tin tra Whit trir phi: 		  

NgtrZri lip so 
	

DON VI BANG KIEM 

Ghi chti:  
Mire phi: ghi theo mire phi/thong 
Mitt nay dung lam so gOc ltru gii? tai Don vi Deing kiem, clang theo tieng nom 
Cuai thong phai tong So, ghi day du cac not dung trong phan "Tong tong" tren 
Bia ngoai ghi: - Ten so; nom: To' A: 	  
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